
Division of University Advancement 
Office of University Relations 

To have the use of the new logo approved, fill out the information below and send it with a PDF sample 
of the item to be approved to University Relations at urelinfo@uark.edu. Requisitions for promotional 
items are the responsibility of the ordering department. A minimum of THREE working days is 
required for permission to be issued. 
CONTACT INFORMATION 

College/School/Division: _____________________________________________________________ 

Department: _______________________________________________________________________ 

Contact Name: _____________________________________________________________________ 

Contact Email: __________________________________@uark.edu 

Contact Phone: ____________________________________________________________________ 

Contact Fax: _______________________________________________________________________ 

PROMOTIONAL ITEM INFORMATION 

Name of Item: _____________________________________________________________________ 

Type of Item (shirt, lapel pin, etc): ______________________________________________________ 

 _________________________________________________________________________________ 

Quantity: _________________________________________________________________________ 

Date Due: _________________________________________________________________________ 

Delivery Location: __________________________________________________________________ 

Reason for Item:  ___________________________________________________________________ 

 _________________________________________________________________________________ 

 _________________________________________________________________________________ 

 _________________________________________________________________________________ 

 _________________________________________________________________________________ 

Approval signature and date 
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